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	POSITION DESCRIPTION

	POSITION TITLE
	Environmental Monitoring Officer

	DEPARTMENT
	Environment Quality

	GROUP
	Environmental Science

	REPORTS TO:
	Team Leader Environmental Quality

	DIRECT REPORTS
	Nil

	POSITION PURPOSE

As an Environmental Monitoring Officer, your work will directly to support decision-making that preserves the West Coast’s environmental values for future generations. This role is responsible for a wide range of practical and clerical tasks associated with the generation of quality environmental data. This data feeds into an extensive, high quality Council database that is critical for the effective management of natural resources in the West Coast region, and New Zealand. Members of the environmental quality team are custodians of surface water, groundwater, contaminated land, and air quality monitoring initiatives. Additionally, this role monitors habitat, aquatic biodiversity, and fish passage in the region.


	DATE OF REVIEW
	December 2025

	
	

	ORGANISATIONAL CONTEXT







[image: ]

[image: A black background with a black square

Description automatically generated with medium confidence]P + 64 3 769 0466 	W wcrc.govt.nz  
E Info@wcrc.govt.nz 	A 388 Main South Road, Paroa, Greymouth 7805, New Zealand


	KEY RELATIONSHIPS

	EXTERNAL
	Purpose and frequency of contact

	· Public 
	Consultation and information sharing
	Daily 

	· Private Landowners
	Site access
	As needed

	· Other Local and Territorial Authorities
	Collaboration and information sharing
	As needed

	· Iwi/Hapū
	Information sharing 
	As needed

	· Primary contractors (and subcontractors) and consultants
	Information Sharing
	As needed

	· Wholesalers and Equipment distributors 
	Procurement and servicing of scientific equipment
	A needed

	INTERNAL

	· All staff
	Seeking information, collaboration and providing advice
	Daily

	COMMITTEE/GROUPS

	· Standing Committees of Council
	Information Sharing
	As needed

	

	KEY ACCOUNTABILITIES 

	KEY RESPONSIBILITIES
	EXPECTED OUTCOMES/PERFORMANCE INDICATORS

	Values
	The best interests of the organisation are represented at all times ensuring Council values are reflected in behaviours and professional delivery of role. 


	Fieldwork

	Physical and chemical sampling of surface and ground waters, biological assessments of lakes, estuaries and rivers.
Installation, repair, and calibration of air quality monitoring systems.
Ensure measurements are accurate and data managed appropriately.


	Infrastructure and equipment management

	Installing temporary equipment and permanent infrastructure involving basic building and fabrication work. 
Calibrate and repair technical equipment such as data loggers, instruments, and sensors to ensure functionality and accuracy.
Upskilling on the use of new technical equipment so it is ready for use.


	Program design and review
	Contribute ideas, and analysis as directed, for program design and review. 


	Data processing and reporting

	Processing and analysing environmental data.
Use specialised software to generate graphs, trends, and summaries. 
Assist senior staff with the compilation of reports as required.


	Staff support and mentorship

	Provide training for less experienced colleagues and staff unfamiliar with scientific methodologies or technical equipment. 
Develop training materials and deliver demonstrations to support development within the team and periodically among other Council teams.


	Stakeholder Engagement

	Foster and manage positive relationships with key internal departments and external agencies to ensure strong connections with internal customers, contractors, consultants, landowners, and partner agencies.

Ensure a positive profile and the reputation of Council is enhanced to enable engaged and informed relationships within the West Coast community. 

Engage effectively with local authorities, rating district representatives, and community members to ensure projects are well understood and supported.

Provide clear and timely communication, resolving issues proactively and ensuring that Council’s reputation and relationships are strengthened through professionalism and transparency.

Represent the Council positively at meetings, forums, and public engagements, reinforcing trust and confidence in WCRC’s project delivery capability.


	Health, Safety and Wellbeing
	Demonstrates a strong understanding of the Health and Safety at Work Act and adheres to Council's health, safety, and wellbeing policies and procedures. This includes:
· Promoting and maintaining safe work practices within the team, consistently leading by example.
· Ensuring compliance with all reasonable health and safety policies and procedures issued by Council.
· Taking reasonable care for your own health and safety and that of others, avoiding actions or omissions that could cause harm.
· Following Council procedures, including proper use of personal protective equipment (PPE) and safety gear.
· Promptly reporting all hazards, incidents, injuries, work-related illnesses, and near misses to support effective risk management.
· Ensuring timely and accurate documentation of all health and safety events and taking appropriate corrective action.
· Supporting internal audits, assessments, and incident investigations as required by the Health, Safety and Wellbeing team.
· Attending mandatory health and safety training and maintaining current certifications.
· Actively engaging in Council-wide health, safety, and wellbeing initiatives and continuous improvement efforts.


	Organisational Contribution and Engagement
	Collaboration and Culture Engagement
Foster a respectful, inclusive, and culturally aware work environment. Support diversity and inclusion initiatives and uphold the Council’s obligations under the Treaty of Waitangi, Te Tiriti O Waitangi and the Treaty Settlement Act, including observing cultural protocols when engaging with Iwi/Hapū and other stakeholders.

Emergency Management Participation
Participate in civil defence and emergency management activities as required, contributing to the Council’s statutory emergency preparedness and response obligations.

Additional Responsibilities
Undertake additional duties as reasonably required. Embrace change through continuous learning, setting personal development goals with your people leader, and staying open to feedback and innovation. Actively share knowledge, mentor colleagues, and contribute to cross-team collaboration to support organisational goals and enhance overall performance.




	FINANCIAL RESPONSIBILITIES

	As per the Financial Delegations Register 




	FREEDOM TO ACT

	Guidelines and support available to assist the job holder to make decisions e.g. policy documents, standard procedures, reference to Manager or senior employees. If job holder can make decisions without approval from anyone else, please note that authority. 

The Environmental Monitoring Officer works independently within established Council policies, procedures, monitoring programmes, and legislative requirements. Day-to-day decisions relating to fieldwork, equipment use, data processing, and task prioritisation are made autonomously using sound judgement. Guidance is available from the Team Leader for non-routine, high-risk, or complex matters, including changes to monitoring programmes or issues with statutory, financial, or reputational implications.




	WORK COMPLEXITY

	Most challenging duties typically undertaken: 

The role involves a broad range of technical field, analytical, and support activities across multiple environmental monitoring programmes. Complexity arises from working in variable field conditions, maintaining and troubleshooting specialised equipment, ensuring data quality, managing competing priorities, and communicating technical information to diverse audiences. The role requires initiative, adaptability, and applied scientific judgement to deliver accurate, reliable data that supports Council decision-making.




	PERSON SPECIFICATION

	QUALIFICATIONS
(or equivalent level of learning)

	Essential
	Desirable (for recruitment purposes only)

	
	Recognised tertiary qualification in science, engineering or a related field.

Full New Zealand driver’s licence

	A postgraduate tertiary qualification in a related field

	EXPERIENCE
(Indicate years of experience required as appropriate)

	Minimum 3 years’ experience in fieldwork, data collection, and technical equipment maintenance.

	Experience in a local government environment.

	SKILLS/ATTRIBUTES/JOB SPECIFIC COMPETENCIES 
(Typically, be expected for 100% fully effective in role)

	A genuine interest in environmental monitoring, water quality and aquatic ecology. 
A commitment to contribute to the West Coast community.
Excellent communication and interpersonal skills.
Behave in a co-operative and supportive manner within the team, actively contributing while remaining flexible to the needs of others.
Confidence in using and learning new technology.
An eye for detail and a focus on delivering high-quality, accurate work.
Physically able with an ability to lift heavy equipment, traverse rough terrain, and be confident about working in and around water.
Positive attitude and strong motivation to get the job done right. 
Interest, proven ability, and experience with undertaking practical tasks. 
Well organised and able to work effectively with minimal supervision.




From time to time, it may be necessary to consider changes in the job description in response to the changing nature of our work environment. Such changes, including technological requirements or statutory changes, may be initiated by the manager of this job with due consultation with the position holder. This job description should be reviewed as part of the preparation for performance planning.


				
Employee Name		Date
Employee Job Title



				
Approved: 	Manager Name	Date
Manager Job Title
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Our Values

COOBE

Community
First

Acting with
Integrity

Valuing each
other

Leading the
way

Own it

We make decisions, and
measure outcomes, based on
how well they serve or
community.

We do what's right, not what s
‘easy, using good judgement and
respecting all.

Empowering/enabling/supporting
each other to grow and succeed.

Achieving positive change for our

We take responsibility for what
we say and do; owing the things
that go well, and those that don't.
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