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	POSITION DESCRIPTION

	POSITION TITLE
	Hydrology Technician

	DEPARTMENT
	Hydrology

	GROUP
	Environmental Science

	REPORTS TO:
	Manager Hydrology

	DIRECT REPORTS
	Nil

	POSITION PURPOSE
The Hydrology Technician plays a vital role in supporting the sustainable management of the West Coast's water resources. This role is responsible for the installation, maintenance, and calibration of hydrometric scientific infrastructure, ensuring the accurate and reliable collection of hydrological data. This data underpins critical decision-making processes across a wide range of activities, including flood management, water allocation, environmental regulation, recreational planning, and engineering design.
By delivering high-quality data and maintaining robust systems, the Hydrology Technician contributes to protecting and enhancing the natural environment while supporting the region's social and economic needs. This role is pivotal in ensuring that water resource management aligns with the West Coast Regional Council’s commitment to community wellbeing and environmental stewardship.


	DATE OF REVIEW
	January 2025

	
	

	ORGANISATIONAL CONTEXT
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	KEY RELATIONSHIPS

	EXTERNAL
	INTERNAL
	COMMITTEE/GROUPS

	· Public
· Other Local and Territorial Authorities
· Government agencies 
· Iwi
· Primary contractors (and subcontractors) 
· Consultants
· Industry Peers
· Private Landowners
· Wholesalers and Equipment Distributors

	· All staff

	· Standing Committees of Council 
· Mahi Tahi Local Government SIG’s
· NZ Hydrological Society


	

	FINANCIAL RESPONSIBILITIES

	
Controls a budget Y / N

Maximum that may spent without reference to manager ($) nil

Jobholder can spend unbudgeted capital Y / N. Amount ($) 

Jobholder is responsible for committing the organisation to long term contracts Y / N


	

	KEY ACCOUNTABILITIES 

	KEY RESULT AREAS
	EXPECTED OUTCOMES/PERFORMANCE INDICATORS

	Values
	At all times ensuring Council values are reflected in behaviours and professional delivery of role.


	Field Work and Equipment Maintenance

	Install and maintain hydrometric monitoring equipment and site infrastructure, including radio networks, cameras, radars, electronics, and construction components, ensuring all systems operate reliably and effectively for maximum functionality and durability.

Assist in regular data collection programmes for hydrology, groundwater, and meteorological data, adhering to National Environmental Monitoring Standards to achieve required accuracy.

Design systems to implement the monitoring equipment, in unique and challenging locations

Perform instrumentation calibrations, testing of new instruments, and fault analysis to maintain equipment reliability.

Conduct routine flow gauging and develop flow ratings for recording sites, ensuring data integrity and precision.

Participate in environmentally specific investigations, such as impact monitoring and low flow gauging, to support environmental management objectives.

Maintain and operate scientific equipment (and associated software), including ADCPs, flow gauging instruments, data sondes, data loggers, batteries, water level sensors, rain gauges, and radio telemetry systems, ensuring all equipment is operational and field sites are well-maintained.
Ensure all tasks are completed safely, following Council and national safety regulations, within required timeframes, and with effective time and equipment management to support smooth team operations.

	Analysis and Reporting

	Process and transfer data in accordance with internal processes and procedures, ensuring compliance with Council's quality assurance standards.

Assist with quality assurance checks and audits of information in Environmental Science databases to maintain data integrity.

Respond promptly to internal and external data requests, ensuring efficient delivery of accurate information to stakeholders.

Contribute to the preparation of technical reports where appropriate, ensuring clarity and professional presentation of findings.

	Flood Warning Duties
	Support the management of the Council’s flood warning system, ensuring efficient operation to provide timely and accurate alerts to stakeholders.

Respond to flood alerts following the protocols outlined in the WCRC flood manual and utilize the Hydrotel flood warning system effectively.

Be available periodically for 24/7 on-call duties in 1-week blocks, demonstrating readiness and commitment to respond to flood warning tasks as required.

Completing fieldwork in food conditions in accordance with relevant procedures. 

	Health, Safety and Wellbeing
	Provide leadership and direction in matters relating to Health, Safety and Wellbeing by understanding and implementing the requirements of the Health and Safety at Work Act, and Council’s policy and procedures. This includes: 
· Maintaining Council’s safe working practices and procedures within your team and leading by example in all areas of health, safety and wellbeing. 
· Ensure compliance with any reasonable policy or procedure given by Council.  
· Taking reasonable care for your own health and safety, as well as the safety of others, ensuring that your actions or omissions do not adversely affect anyone.
· Cooperating with Council policies and procedures, including the use of necessary personal protective equipment and clothing.
· Reporting any potential or actual risks, injuries, work-related illnesses, and incidents (including near misses) to facilitate investigation and mitigation.
· Accurately reporting all work-related hazards, incidents, and accidents, and promptly implementing corrective actions.
· Providing support to the Health, Safety, and Wellbeing team in internal audits, assessments, and investigations as required.
· Attending and completing Health and Safety training, ensuring all required certifications remain current.
· Actively participating in Council’s health, safety, and wellbeing practices and projects.


	Additional Duties
	Collaboration and Inclusion: Demonstrate understanding and respect for work colleagues and customers. Actively support a diverse and inclusive workplace environment. Ensure the Council meets its obligations under the Treaty of Waitangi, the Treaty Settlement Act. Additionally, observe cultural protocols and safety practices to support initiatives, consultations, and relationships with Iwi.

Landowner Negotiations and Consent Applications: Assist in establishing and developing relationships with landowners where hydrometric data sites are operating and to be established and provide assistance in resource consent applications for these sites.  

Emergency Management: Participate in civil defence and emergency management training and activities as directed to fulfil the Council’s statutory responsibilities.

Onboarding and Training. Assist Senior Field operators and manager in the development and training of new staff inline with existing skill levels and knowledge. 

Additional Duties: Perform other duties as required, as appropriate.
Embrace change by being proactive in your learning and development to support both personal growth and the Council’s goals. Discuss and set development goals with your people leader, engage in on-the-job learning, and stay open to feedback and innovation. Collaborate across teams, share your ideas and strengths, and mentor others to enhance team outcomes.




	PERSON SPECIFICATION

	QUALIFICATIONS
(or equivalent level of learning)

	Essential
	Desirable (for recruitment purposes only)

	
	
	Tertiary training in environmental science, hydrology, physical geography, or related field is desirable, but not essential if some relevant knowledge and experience can be demonstrated.


	EXPERIENCE
(Indicate years of experience required as appropriate)
	A track record that demonstrates sound practical skills is required, with examples of ability in tackling academic tasks desirable

	

	SKILLS/ATTRIBUTES/JOB SPECIFIC COMPETENCIES 
(Typically, be expected for 100% fully effective in role)
	Knowledge and enthusiasm for environmental monitoring, hydrology, and water quality

Excellent communication and interpersonal skills

Ability to swim, capable of working at heights and around helicopters

Accurate and thorough with attention to detail. Able to demonstrate initiative, having a methodical and common-sense approach to problem solving

Positive attitude and strong motivation to get the job done right

Behave in a co-operative and supportive manner within the team, actively contributing while remaining flexible to the needs of others

Adequate physical fitness and strength to lift heavy equipment and traverse rough terrain over short distances

Well organised and able to work effectively with minimal supervision

Computer literacy and sound information management skills

Full class 1 driver’s license



To adapt to the evolving nature of our work environment, including technological advancements and statutory changes, it may be necessary to periodically review and update this job description. These updates can occur as part of the annual performance cycle's preparation or as needed. The manager of this position, in consultation with the position holder, may initiate these updates. This job description should be reviewed during the preparation phase of performance planning.


				
Employee Name		Date
Employee Job Title



				
Approved: 	Manager Name	Date
Manager Job Title
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GM - Environmental Science


Manager Hydrology


Senior Field Technician


Hydrology Data Analyst


Hydrometric Data Technician


Hydrology Technician x2
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