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	POSITION DESCRIPTION

	POSITION TITLE
	Finance Manager

	GROUP
	Corporate Services

	REPORTS TO:
	CFO & Group Manager Corporate Services

	DIRECT REPORTS
	4

	INDIRECT REPORTS
	1

	POSITION PURPOSE

The Finance Manager provides strategic and operational financial leadership to Council, ensuring the delivery of high-quality, compliant, and future-focused finance and accounting services.
The role leads the Finance Team, oversees core financial systems and controls, and is accountable for statutory reporting, financial planning, and financial governance.

Working in close partnership with the CFO, Corporate Services leadership, and the wider organisation, the Finance Manager supports delivery of the Long-Term Plan, Annual Plan, and Annual Report, and provides trusted financial advice that enables informed decision-making and achievement of Council’s strategic objectives. The role extends beyond transactional finance to deliver insight, assurance, and continuous improvement across financial practices and systems.


	DATE OF REVIEW
	January 2026

	
	

	ORGANISATIONAL CONTEXT
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	KEY RELATIONSHIPS

	EXTERNAL
	Purpose and frequency of contact

	· Public 
	Consultation and information sharing
	As needed

	· Other Local and Territorial Authorities
	Seeking Information and collaboration and advice 
	As needed

	· Central government agencies and regulators
	Compliance, reporting and funding
	As needed

	· Iwi/Hapū
	Information sharing 
	As needed

	· Industry Peers/Professional Groups
	Continuous professional development
	Quarterly

	· Auditors
	Year end and interim audit processes
	As needed

	· Primary contractors (and subcontractors) and consultants
	Information Sharing
	As needed

	INTERNAL

	· All staff
	Financial advice, support, and project collaboration
	Daily/weekly

	COMMITTEE/GROUPS

	· Standing Committees of Council
	Attendance and financial reporting as required
	Quarterly

	

	KEY ACCOUNTABILITIES 

	KEY RESPONSIBILITIES
	EXPECTED OUTCOMES/PERFORMANCE INDICATORS

	Values
	The best interests of the organisation are represented at all times ensuring Council values are reflected in behaviours and professional delivery of role. 


	Strategic Leadership
	Drive the development, implementation, and ongoing review of the Finance Team strategy and roadmap, ensuring alignment with Council’s strategic direction, Long-Term Plan, and organisational priorities.

Provide strategic financial leadership across Council, contributing to enterprise-wide strategy, policy development, and major initiatives.

Deliver high-quality, timely, and well-reasoned financial advice, reports, and recommendations to the Executive Leadership Team and elected members to support informed decision-making.

Translate strategic objectives into clear operational plans, priorities, and performance expectations for the Finance Team.

Monitor, evaluate, and report on the effectiveness of financial strategies, systems, policies, and controls, identifying opportunities for improvement.


	Financial Management and Governance
	Provide leadership and oversight of all accounting, statutory reporting, and financial compliance functions.

Ensure compliance with the Local Government Act 2002, relevant regulations, financial delegations, and applicable accounting and auditing standards.

Lead the preparation, coordination, and quality assurance of statutory financial statements.

Ensure the accuracy, integrity, and timeliness of all financial information provided to internal and external stakeholders.

Oversee the development, management, and monitoring of operating and capital budgets, ensuring effective financial stewardship.

Lead month-end and year-end close processes, including reconciliations, journals, and management reporting.

Ensure effective tax governance, including GST, FBT, income tax, and statutory return obligations.

Manage relationships with external auditors and lead audit processes, ensuring timely resolution of audit matters.

Establish, maintain, and continuously improve internal controls, risk management practices, and audit readiness across Council.


	Operational Finance & Systems
	Manage and oversee the day-to-day operations of Accounts Payable, Accounts Receivable, cashflow management, and financial systems.

Ensure accurate, timely, and compliant processing of all financial transactions and maintenance of financial records across a complex local-government environment.

Oversee asset accounting and ensure the accuracy and integrity of the fixed asset register.

Provide detailed financial analysis, variance analysis, and insights to support operational and strategic decision-making.

Support the CFO in preparing long term cashflow forecasting, liquidity management, and investment monitoring in accordance with Council policies.

Support and quality-assure budgeting, forecasting, and financial modelling activities across the organisation.



	People Leadership
	Provide clear leadership, direction, and accountability for the Finance Team, fostering a high-performing, professional, and service-oriented culture.

Set clear goals and performance expectations aligned with organisational strategy and service delivery requirements.

Coach, mentor, and develop team members to build capability, resilience, and succession within the Finance function.

Conduct regular performance conversations, address performance issues promptly, and recognise achievement.

Lead and support change initiatives impacting systems, processes, or ways of working within the team.

Build a culture of accountability, continuous improvement, and collaboration.


	Stakeholder Relationship Management 

	Foster and manage positive relationships with key internal departments and external agencies to ensure strong connections with internal customers, contractors, consultants, landowners, and partner agencies.

Ensure a positive profile and the reputation of Council is enhanced to enable engaged and informed relationships within the West Coast community 

Engage effectively with local authorities, rating district representatives, and community members to ensure projects are well understood and supported.

Provide clear and timely communication, resolving issues proactively and ensuring that Council’s reputation and relationships are strengthened through professionalism and transparency.

Represent the Council positively at meetings, forums, and public engagements, reinforcing trust and confidence in WCRC’s project delivery capability.

	Health, Safety and Wellbeing
	Demonstrates a strong understanding of the Health and Safety at Work Act and adheres to Council's health, safety, and wellbeing policies and procedures. This includes:
· Promoting and maintaining safe work practices within the team, consistently leading by example.
· Ensuring compliance with all reasonable health and safety policies and procedures issued by Council.
· Taking reasonable care for your own health and safety and that of others, avoiding actions or omissions that could cause harm.
· Following Council procedures, including proper use of personal protective equipment (PPE) and safety gear and water-safety equipment when working in, on, or near waterways.
· Promptly reporting all hazards, incidents, injuries, work-related illnesses, and near misses to support effective risk management.
· Ensuring timely and accurate documentation of all health and safety events and taking appropriate corrective action.
· Supporting internal audits, assessments, and incident investigations as required by the Health, Safety and Wellbeing team.
· Attending mandatory health and safety training and maintaining current certifications including water-safety, river-awareness, and field-based safety training where relevant
· Actively engaging in Council-wide health, safety, and wellbeing initiatives and continuous improvement efforts.

· Ensuring safe operational practices around rivers, flood protection assets, and coastal environments, with particular attention to dynamic water hazards, weather conditions, and emergency response procedures.


	Organisational Contribution and Engagement
	Collaboration and Culture Engagement
Foster a respectful, inclusive, and culturally aware work environment. Support diversity and inclusion initiatives and uphold the Council’s obligations under the Treaty of Waitangi, Te Tiriti O Waitangi and the Treaty Settlement Act, including observing cultural protocols when engaging with Iwi/Hapū and other stakeholders.

Emergency Management Participation
Participates in Civil Defence and Emergency Management activities as required, supporting Council’s statutory emergency preparedness and response obligations. 

Additional Responsibilities
Undertake additional duties as reasonably required. Embrace change through continuous learning, setting personal development goals with your people leader, and staying open to feedback and innovation. Actively share knowledge, mentor colleagues, and contribute to cross-team collaboration to support organisational goals and enhance overall performance.




	FINANCIAL RESPONSIBILITIES

	As per the Financial Delegations Register 




	FREEDOM TO ACT

	Guidelines and support available to assist the job holder to make decisions e.g. policy documents, standard procedures, reference to Manager or senior employees. If job holder can make decisions without approval from anyone else, please note that authority.  

The Finance Manager operates with a high degree of professional autonomy within Council-approved policies, statutory requirements, and delegated authority. Decisions with significant strategic, financial, organisational, or reputational impact are made in consultation with, or with approval from, the CFO & Group Manager Corporate Services.




	WORK COMPLEXITY

	Most challenging duties typically undertaken: 
The role operates in a highly complex environment involving statutory accountability, fixed reporting deadlines, multiple stakeholders, and significant financial risk. Advanced professional judgement, prioritisation, and leadership capability are required.




	PERSON SPECIFICATION

	QUALIFICATIONS
(or equivalent level of learning)

	Essential
	Desirable (for recruitment purposes only)

	
	Relevant tertiary qualification in accounting, finance, or business (or equivalent experience).
	Membership of a recognised professional accounting body (e.g. CAANZ).


	EXPERIENCE
(Indicate years of experience required as appropriate)

	Senior-level finance or accounting experience (7+ years) within a complex organisation.

 Proven experience in statutory reporting, budgeting, forecasting, and audit management.

Demonstrated people-leadership experience.

	Experience in local government or central government agencies, including knowledge of local government trends and regulatory reporting requirements preferred.


	SKILLS/ATTRIBUTES/JOB SPECIFIC COMPETENCIES 
(Typically, be expected for 100% fully effective in role)

	· Demonstrated ability to lead, motivate, and develop a professional finance team, including performance management, workforce planning, and capability development in a complex organisational environment.
· Strong strategic and commercial acumen, with the ability to link financial insight to organisational strategy, balance financial sustainability and risk, and provide forward-looking advice.
· Advanced technical knowledge of financial reporting, accounting standards, statutory requirements, financial governance, internal controls, and audit processes relevant to local government.
· Highly developed analytical and problem-solving skills, with the ability to interpret complex financial information, exercise sound judgement under ambiguity, and develop practical solutions.
· Excellent written and verbal communication skills, including the ability to present complex financial information clearly to non-financial audiences and influence at senior leadership and elected-member level.
· Strong stakeholder and relationship management capability, including working effectively across the organisation and managing relationships with auditors, regulators, and external partners.
· Demonstrates high levels of integrity, professionalism, and ethical judgement, with a commitment to continuous improvement and ongoing professional development.



From time to time, it may be necessary to consider changes in the job description in response to the changing nature of our work environment. Such changes, including technological requirements or statutory changes, may be initiated by the manager of this job with due consultation with the position holder. This job description should be reviewed as part of the preparation for performance planning.

				
Employee Name		Date
Employee Job Title
				
Approved: 	Manager Name	Date
Manager Job Title
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Chief Executive Officer


CFO & GM Coporate Services


Principal Planning & Reporting Officer


Finance Manager


Accounts Receivable Officer


Accounts Payable Officer


Senior Management Accountant 


Project Accountant


Customer Services Officer x2


Senior Rates Officer


Rates Officer
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We make decisions,
and measure
outcomes, based on
how well they serve
our community.

Acting with
integrity
We dowhats
fight, not what
s easy, using
‘good judgement,
responsible
actions and honest
relationships.
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Valuing each
other

Empowering/enabling/
supporting each other
to grow and succeed
by valuing everyone
and treating them
with dignity and
professionalism.

Leading
the way

Achieving positive
change for our
organisation, our
communities and
our region by being
proactive and
performing to the
highest standards.

own

We take responsivilty
for what we say and do;
owning the things that
‘go well, and thos that
don't by delivering on
our promises and being
accountable.




image1.png
(7 o WEST COAST

REGIONAL COUNCIL




image2.png




image3.png
ey

e

WEST COAST

REGIONAL COUNCIL




image4.png
m” WEST COAST

REGIONAL COUNCIL




